Pest Control Checks Example Template

	Area

	Check

	Action if Issue Found

	Responsible


	Door Seals and Windows
	Check for gaps, damage, or openings
	Report to supervisor; block gaps temporarily if needed
	Opening/Closing Staff

	Floor Edges and Corners
	Look for droppings, gnaw marks, or signs of nesting
	Inform supervisor immediately; photograph evidence
	Opening Staff

	Food Storage Areas
	Check that all food is properly sealed and off the floor
	Dispose of damaged goods; report issue
	All Kitchen Staff

	Bins (Inside and Outside)
	Ensure lids are closed, areas are clean, and no overflow
	Clean area and rebag if necessary; report if persistent
	All Staff

	Front of House Areas
	Look around skirting boards, under counters for droppings
	Report immediately if found
	FOH Staff during opening

	Staff Room
	Check for any signs of food scraps left behind
	Clear immediately; remind staff
	All Staff




	Area

	Check

	Action if Issue Found

	Responsible


	Behind and Under Equipment
	Pull out light equipment if safe; check for droppings or nests
	Clean and report immediately
	Kitchen Supervisor or Duty Manager

	External Areas (Bins, Drains, Entrances)
	Check for signs of rodents, damage, or burrows
	Block holes if small, report immediately for major works
	Maintenance + FOH Supervisor

	Ceiling Spaces and High Ledges
	Look for droppings or unusual smells
	Report findings immediately; arrange deep clean if needed
	Manager or Assigned Staff

	Pest Control Devices (e.g., traps, boxes)
	Check they are intact and not tampered with
	Notify pest contractor if issues found
	Duty Manager



